SUPPLY DIVISION 


Procures supplies, equipment, 


and miscellaneous services. 


Provides warehousing, storage 
issue, packing, crating, and 
shipping facilities for CIG. 
Provides building and tele- 


phone maintenance, and con- 


trols space utilization and 


assignment. 


PROPERTY CONTROL DIVISION 


Provides property accounting 
procedures and makes recommen- 
dations for CIG policies re- 


lating to property accounting. 
Maintains and controls stock 
record accounts for all propert 
owned or controlled by CIG. 
Conducts periodic audits and 


inspections of property accounts 


and reports irregularities to 
the Property Survey Board. 
Prepares and submits reports 
for investigations for con- 
sideration by the Property 
Survey Board. 


Provides logistical support to CIG, to in- 
clude supplies, transportation, and related 
services. 

Prescribes property accounting procedures 
and maintains property accounts. 

Maintains reproduction facilities and is re 
sponsible for the procurement of printing 
services. 

Provides transportation services for per- 
sonnel and cargo and operates Motor Pool. 
Provides central mail, courier, and messen- 
ger services and a central depository for 
CiG material. 


TRANSPORTATION DIVISION 


Provides domestic and foreign 


1. 
transportation services for 
CIG personnel and cargo. 
Provides motor transportation 2. 
service and motor maintenance 


within Continental U.S. 


REPRODUCTION DIVISION 


Provides reproduction facilities 
including all photographic and 
offset processing. 


Procures printing services as 
required by CIG and acts as 
liaison to GPO. 
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CENTRAL RECORDS DIVISION 


Provides central receiving, 
dispatching and mailing facil- 
ities for CIG. 

Controls, records, and routes 
incoming and outgoing CIG 
material. 

Provides Top Secret Control 
Officer and procedures for 
control and protection of Top 
Secret material. 


Provides courier and messenger 
services. 
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